Metoanunuii kadiHeT 3aTBepaKyI0
Bijtis1y ocBiTH
BapaniBcbkoi Micbkol pagu HavanbHuuk Biggiry

P.3.HukoaumuH

MNOCAJJOBA IHCTPYKIISA
METOAMCTA 3 HABYAJIbHO-BUXOBHOI PO0OTH

1. 3arajbHi nos0xKeHHsA

1.1. 'V cBoiil gisubHOCTI MeTOAUCT KepyeThest KoHCTUTYLIEIO 1 3aKoHAaMH YKpaiHH, aKTaMH
[Ipesunenta VYkpainu ta  Kabinery MinicTpiB VYkpaiHu, HakazamMH ¥ 1HIIUMHU
HOPMATHUBHO-TIPABOBUMH JTIOKyMeHTaMH MiHIicTepcTBa OCBITH 1 Hayku YKpaiHu,
VOpaBIiHHSA OCBITM 1 Hayku oOmaepxaamiHictpaiii, YKUTOMHPCHKOrO 00JacHOTO
IHCTHTYTY MICISAIUIUIOMHOT MEAArOTi9HOI OCBITH, PO3NOPSKEHHSIMH MiCHKOT'O TOJIOBH
Ta pineHHsAMU bapaHiBCbKOT MICBKOI pajid, MpaBWJIaMH 1 HOpMaMH OXOPOHHM TIparli Ta
TEXHIKH O€3MeKH, a TAKOXK JIOKATHHUMU MPaBOBUMH akTamu (y ToMmy uucii [IpaBunamu
BHYTPIIITHHOTO TPYJOBOTO PO3MOPSAIKY, HaKazaMU 1 PO3MOPSKEHHSMHU HadallbHUKA
BIJUIUTY OCBITH, BKa3iBKaMH 3aBiyl0UOro METOIWIHUM KabiHeToMm, aaHoro [locanoBoro
IHCTPYKIII€IO).

1.2. MeroaucTt NpU3HAYAETHCS Ta 3BUIBHSIETHCS 3 TTOCAIA HAYAIbHUKOM BIJIUTY OCBITH.

1.3. Meroauct Ge3nocepeIHbO MiANOPAIKOBYETHCS 3aBIJyIOUOMY METOJUYHUM KaOlHETOM.

2.Bumorn 10 mocaan
2.1. Buma menaroriyHa ocBiTa 3a OCBITHRO-KBali(DiKalliifHUM piBHEM CIHEIlajicTa, MaricTpa,
CTaXk poOOTH 32 (haxoM He MEHIIE 5-TH POKiB.
2.2. 3HaHHS HOPMAaTHBHHUX JOKYMEHTIB IPO OCBITY, IHCTPYKTUBHO-METOJAMYHUX MaTrepiajiB 3
NUTaHb OpTaHi3allii OCBITHHOI'O MPOIIECY, OCBITH JIOPOCIHX.
2.3. Bucokwii piBeHb Mpo¢eciifHOi KOMIIETEHTHOCTI (BOJIOIHHS HaBYAIbHUMH MPEIMETaMH Ta
METOJUKOIO X BUKJIAJIaHHS, OCBITHIMU TEXHOJIOT1SIMH, METO/IaMHU yIIPABIIHHS).
2.4. BononiHHS TEXHOJOTISIMU Oprasizaiii ¢opManbHOi, HeopManbHOI Ta 1HHOPMaIbHOI OCBITH
JIOpOCIIHUX.
2.5. YMiHHS OpraHi3oByBaTH i MPOBAAUTH TE€IaroriyHy J0CHIIHO-€KCIIEPUMEHTAIbHY pPOOOTY.
2.6. BononiHHs HaBUUKaMU CaMOaHaji3y Ta CaMOOIIHKHY BJIACHOI yNpaBIIiHCHKOT i MeAaroriyHoi
ISTILHOCTI.

3. Ilocanosi 000B’A3KH
3.1. Ilmanye, oprani3oBye, 3HIMCHIOE OCBITHBO-METOJAWYHY pOOOTY pIi3HUX BHUMAIB 1 (GopMm,
cipssMoBye ii Ha MiABUINEHHS mpodecioHani3My i megaroriyHoi MalCTepHOCTI BUMTEINIB
YKpaiHCbKOI MOBM Ta JiT€paTypH, 3apyOiXKHOI JiTepaTypyd, MOB HAalllOHAJIbHUX MEHIINH,
npeaMeTiB (i3MKO-MaTeMaTHYHOTO IIUKITY.
3.2. Koopaunye pob0OTy METOIUYHUX 00’ €THAHD 13 BKA3aHUX JUCITUTLTIH.
3.3. 3niliCHIOE MOHITOPUHT SKOCTI OCBITHBOT'O MPOIECY, HA/A€ METOIWYHY, KOHCYIbTaTUBHY
JIOTIOMOT'Y BUMTEIISAM 3 IaHUX MIPEIMETIB.



3.4. Ananizye KaJpoBUH CKJIaJ TMEJaroridyHUX IMPaliBHUKIB 3aKpIIJICHUX KaTeropii, BHOCUTh
MIPOTIO3HUIIIT OO MiABUIICHHS IXHBOT MpodeciiHOT MaCTEPHOCTI.

3.5. OpraHni3oBye MIiATOTOBKY 1 MPOBEACHHS YYHIBCHKUX OJIMITiaJ, KOHKYPCiB, 3Marasb,
(dbecTuBaIIiB 3 BKA3aHUX MIPEIMETIB.

3.6. BuBuae, y3arampHIOE, PO3MOBCIOJKYE IEPCIEKTUBHUHN IEJaroriYHUi JIOCBiJ, aHaNi3ye
e(hEeKTUBHICTH npodeciiiHoi  TiSITBHOCTI BUNTEIIIB T TOPSIIKOBAaHUX IUCLAILIIH,
Pe3yIbTaTUBHICTH KYPCOBOI MEPEMiArOTOBKY.

3.7. BiamoBimae 3a mMiArOTOBKY 1 BHJIAHHS METOAMYHHMX MaTepialliB, PEKOMEHIAIid TOIIO Ta

iHpopMaLiiHUX MaTepialliB AJIsl BUUTEINIB BKa3aHUX MPEIMETIB.

3.8. 3anyuae memaroriyHUX MpaliBHUKIB 10 KOHKYPCIB MpodeciiHOi MalCTepHOCTI, HAYKOBO-
JIOCITITHUIIBKOI Ta HABYAJIbHO-METOAMYHOI POOOTH, HA/Ia€ JOTIOMOTY B IiATOTOBI 10 HUX.

3.9. OpranizoBye po0OOTYy 3 anpooOarrii Ta BIPOBAKEHHS MPOIYKTIB IHHOBAIIHHOI TiSUTBHOCTI.

3.10. OpranizoBye npoBelIeHHs 3aXOliB (CeMiHapiB, TPEHIHTIB, MaWHCTep-KJIaciB TOLIO) i3
3aKpIMJIEHNX HAaBYAJIbHUX AHCHUIUIIH 3 METOK NpodeciiHOro pO3BUTKY Ta IiABHIIECHHS
KBaJTiiKaIlii megarorivHuX MpamiBHUKIB.

3.11. bepe ywacth y poOOTi Kouerii BiJAlTy OCBITH, HapaJ KEpiBHUKIB 3aKJajiB OCBITH,

METOAMYHOI PaJy, TOTYE aHATITUYHI TOBIJIKM Ta MIPOSKTH PillleHb, HAKA3iB.

3.12. 3abe3mnedye BeICHHS JOKYMEHTAIIIi Ta 3BITHICTh 13 BBIPEHUX HABYATBHUX JUCIIUILIIH.

3.13. BHocuTh IPOMNO3HULIT 1O 3aMOBJIEHHS Ta PO3IO/ILTY HAaBYaJIbHO-METOAUYHOI O 3a0€e31eUeHHs

13 3aKpITUIEHUX TPEAMETIB.

3.14. Koopaunye Ta y3arajabpHIO€ Martepiand ampoOamii ¥ MOHITOPHUHIOBUX JOCIIIKEHb
HaBYAJIBHUX IMOCIOHUKIB 3 IPEMETIB, 32 SIKi BIIOBIIAE.

3.15. bepe yuacTth y poOOTi KOMICiif 3 KOHTPOJIIO 32 JOTPUMAHHIM YCTAaHOBYHX JOKYMEHTIB Ta

IHIIAX HANPSMIB JISUTBHOCTI 3aKJIa/IiB OCBITH Y MEXax MOBHOBKEHb HAJAHUX BIJUIUTY OCBITH

3aCHOBHHKOM.

3.16. BucsiTmoe B 3aco0ax MacoBoi iH¢opmamii iHHOBAIifHY MiSUTBHICTH TENaroTiyHUX
KOJIEKTHBIB Ta OKpEMHUX TMeAaroriyHuX MpalliBHHUKIB i3 BKA3aHUX MPEAMETIB.

3.17. bepe yuacte B oprasizamii iH(OpMaLIHHO-KOMYHIKAIlIHHOIO O0OCIyroByBaHHS Ta

BUKOPUCTaHHA 1H(OpMaliiHO-KOMYHIKaLIHHUX TEXHOJIOT1H B OCBITHROMY MpoOILIeCi i AisSUIbHOCTI

3aKJIaJiB OCBITH.

3.18. Tlomae mpomo3uLii 1010 MIaHyBaHHS POOOTH METOJIMYHOTO KaOiHEeTy Ta BIJALTY OCBITH, a

TaKOXX MIOJI0 3aXOJIB 13 YCYHEHHsI BHUSIBJIEHUX HEIOJIKIB 1 TOJIMIIEHHS SKOCTI OCBITHHOTO

poIiecy.

3.19. TlocriifHo migBumIye mpodeciiiHuil piBeHb, NeNaroriyHy MaiCTepHICTh, 3arajbHy
KYJIBTYpPY, TOTPUMYEThCS MEAATOTTYHOT €THUKH.

3.20. Koopaunye poboty dimit Manoi akanemii Hayk YKpaiHd, IHIIUX YYHIBCHKHUX HAYKOBHUX
TOBAPHCTB.

3.21. BigmoBizae 3a oprasizaiiio Jaep:kaBHOI MiACYMKOBOI aTecTarlii Ta miarotoBky no 3HO B
3akyiafax ocBiTH. KoopanHye AisTbHICTD 3aKJIaiB OCBITH 3 PErioHAIbHUM LIEHTPOM OIIHIOBaHHS
SKOCT1 OCBITH.

3.22. KoopnuHye poboTy, MOB'A3aHy 31 3/1MCHEHHAM Yy 3aKjafiax 3arajbHOI CepeHbOI OCBITH

npodeciitHoi opieHTaIii 3100yBaviB OCBITH.

3.23. BuxoHnye 000B’s13KH ceKpeTapsi HapaJ[ KepIBHUKIB 3aKJIaiB OCBITH.

3.24. BHOCWTH Ha PO3IJIS BUUIUTY OCBITH TPOIO3MINT TPO BiJA3HAYCHHS IEAaroriqHUX
NpaliBHUKIB 3a YCIIXU B OCBITHHOMY IPOIIECi Ta HAYKOBO-METOINYHIN AiSITBHOCTI

4. IlpaBa
Metoauct mae mpaso:

4.1. KopucryBatucss mnpaBamMu 1 CBOOOJaMHM, SIKI TapaHTYIOTBCS TpOMaAsHaM YKpaiHu
Koncturytiero 1 3akonamu Ykpainu.



4.2. Ha 3axuct npodeciitHoi yecTi 1 riHOCT.

4.3. bpatu y4acTb y po3rJsiji TUTaHb 1 IPUHHATTI PIICHb Y MEXaX CBOiX MMOBHOBAXEHb.

4.4. OtpumyBaTd BiJl BIAIUTY OCBITH Ta 3aBiJyHOUOTO METOJWYHHM KaOiHETOM HEOOXiTHY
iH(opMaIlito, 1Mo HAISKUTH 10 KOJIa HOTO MOCa0BUX 000B’SA3KiB.

4.5. Ha orutaty mpatii BIATIOBIHO 10 1OCaay Ta KBamidikaiifHoi kareropii.

4.6. 3axumiaTk CBOI IHTEPECH CAMOCTIHHO YM 4Yepe3 IMOCePeIHUKA, Y TOMY YHCI ajBoKaTa, y
BUIAJKY TUCIUTUTIHAPHOTO PO3CIIiTyBAHHSI.

4.7. Ha KoOH(}IACHIIHHICTh AWCIHUIUTIHAPHOTO PO3CIITyBaHHS, 3a BHUKIIOUYCHHSIM BHUIIAIKIB
nepeadaueHuX 3aKOHOM.

4.8. BinbHO 00MpaTH 1 BUKOPUCTOBYBATH BIAMOBIIHI METOIW ISl pOOOTH 3 IEIaroriyHuMHU
KaJ[paMH 3aKJIaJliB OCBITH.

4.9. ITigBuiryBaTu CBOIO KBaTi(hiKaIlito.

4.10. AtectyBaTHCs Ha BIAMOBIAHY KBaNi(iKkaliifHy KaTeropiro.

5. BianoBigajabHiCTH

5.1. 3a HeBUKOHAHHS YU HEHAJIEKHE BUKOHAHHS 0€3 NOBaXXHUX NpU4MH [loso)keHHs mpo Bl
ocBitn bapaniBcbkoi Michkoi paau Ta IlomoskeHHS PO METOIWYHWEN KaOiHET BiJIUTy OCBITH
bapaniBcbkoi MicbKol paau, IlpaBui BHYTpPIIIHBOIO TPYZOBOIO PO3MOPSIIKY, 1HIIUX JOKAIbHUX
HOPMATHUBHUX JOKYMEHTIB, 3aKOHHUX PO3MOPS/KEHb HauyaIbHUKA BiAIUTY OCBITH, 3aBiAYyIOYOTO
METOJUYHUM KaOlHETOM, MOCaAOBUX OOOB’S3KiB, BCTAHOBIECHUX AAHOIO 1HCTPYKIIEID, METOIUCT
Hece AMCUUILTIHAPHY BiJIMOBIATBHICTD Y MIOPSIKY, BCTAHOBJICHOMY TPYIOBHM 3aKOHO/IaBCTBOM.
5.2. 3a nepeBUIIEHHS CBOIX CIyXOOBUX IOBHOBAaXXEHb, MOPYIIECHHS OOMEKEHb, OB A3aHUX 13
(GyHKIIOHATBHIMHA OOOB’SI3KaMH, a TaKOXX BUMHKH, SKi TaHBOJSATH METOAMCTA SIK IpalliBHUKA
BifAlly abo JUCKPEIUTYIOTh BIJAUT OCBITH, 3aCTOCOBYIOTHCS TUCIUIUTIHAPHI CTSATHEHHS,
nepeadaveH1 YUHHUM 3aKOHOIABCTBOM IIPO MPALIIO.
5.3. 3a mpaBomnopyuIeHHs, BUMHEH] y Mpoleci BUKOHAHHS NMpodeciiiHOi MisIbHOCTI, METOAUCT
HEece BIANOBIJAIBHICTh y MeXaX, BU3HAYEHUX YMHHHUM aJMIHICTPAaTUBHUM, KPHUMIHAJIBHUM 1
[UBUIBHUM 3aKOHOJIAaBCTBOM YKpaiHH, 3a MaTepialibH1 30UTKU — y MeKaX, BA3HAUEHUX TPYJOBUM
1 IMBUIBHUM 3aKOHOJABCTBOM Y KpaiHH.
5.4. Jlo MeTouCcTa MOXKYTh 3aCTOCOBYBATHCh TaKi MipH JTUCIMITIIIHAPHOTO BILUIUBY:

- IONEPEHKEHHS [TPO HEMOBHY CIIy>)kKOOBY Bi/IIOBIJAJIbHICTD;

- 3HW)KEHHS MPUCBOEHOI paHille KBai(ikaliifHOi KaTeropii,.

6. BzaemoBinHOCHHHM (3B’SI3KHU 32 M0OCAI010)

Meroaucr:

6.1. Ilpamtoe B pekumMi BUKOHAHHS PETJIaMEHTY POOOTH METOIUYHOTO KabiHeTy, Oepe
y4acTb B OOOB’S3KOBHX IUIAHOBHMX 3arajJbHUX 3aXOfax; CaMOCTIHHO IUIaHY€ JiSUIbHICTh, sKa
BU3HAYeHA HOro mocagoBUMU 000B’ I3KaMH.

6.2. 3aMiHIOE Yy BCTaHOBJICHOMY HOpPSAKY THMYacOBO BIJCYTHIX METOJIMCTIB 3TiJHO
Tapudikarii.

6.3. 3aMiHIOETbCS Ha MEpioJl TUMYACOBOI BIJICYTHOCTI METOJMCTAaMH y BCTAHOBICHOMY
MOPSI/IKY.

6.4. CucremMaTH4HO OOMIHIOETBhCS 1H(OpPMAIlIE€I0 3 MHTaHb, SKi BXOAATH JO WOTO
KOMIIETEHIII1, 13 3aBIAYyIOYUM 1 METOJUCTAMU METOJANYHOTO KaOIHETY.

6.5. Bsaemonie 3 mpamiBHUKaMu BIJAUTy OCBITH, KEpIBHHUKAaMM 3aKjIajiB OCBITH,
METOJUYHUM aKTHBOM, MIelaroraMu, rpOMaJIChbKICTIO, 1HIIMMHU YCTaHOBAMU Ta OpraHi3alisMH .

7. be3neka KUTTEAIATBHOCTI, TeXHiIKa 0e3MeKN Ta 0XOPOHA Nmpaui

7.1. Bumoru TexHiku Oe3MeKH Ipaili nepes] o4aTkoM poOoTH:



7.1.1. OrnsHyTH CBO€E pobOOYE MiCIle 3 METOI BHSIBICHHS HEOE3MEYHUX JUISl JKHUTTS 1 3JI0pOB’S
(bakTopiB.

7.1.2. Y pa3i BUSBICHHS MOPYIIEHb a00 HECIPABHOCTEW BXXUTHU 3aXOJiB JUIS iX YCYHEHHs, 3a
MOTpeOH MOBITOMUTH Ha4aJIbHUKA BiJIIITY OCBITH.

7.2. Bumoru Ge3neKH i1 9ac poOoTH:

7.2.1.Bukonyiite po60Ty 3a cBOiMH (PYHKITIOHAIBHUMHU 000B’ I3KaMH.

7.2.2.He 3amumaiite 0e3 Harisay cBOe pobode Miclie, KOMU OOJagHAHHS ITiIKIIOUYEHE [0
€JICKTPOMEPEKI.

7.3. Bumoru Ge3nexu micis 3aKiH4eHHs poOoTH:

7.3.1.I1epeBipTe cBO€E poboUe MicIIe.

7.3.2.BinkimioviTh enekTpoo0iaiHaHHs BiJl MEPEKI.

7.3.3.3akpuiiTe BiKHA.

7.3.4.11po BUSIBICHI HEIOJIIKY IMOBIIOMTE Ha4aJIbHUKA BiJUILTY.

7.4. Bumoru Oe3neku B aBapiiHUX Ta HEOE3MEUHUX CUTYaIlisIX:

7.4.1. llpn BusBneHHI HeOe3mewyHOi cuTyamii (MOXKeka, 3eMJIETPYC, paniamiiiHa HeOe3meka,
HECIIPABHICTh €JIEKTPOOOIIaJTHAHHS) 3 METOK 30EpeKCHHS JKUTTS Ta 3I0poB’s Bamioro rta
CHIBpOOITHUKIB TOBOABTECH CIIOKIHHO, BUBAXKEHO.

7.4.2. He ycyBaiiTe caMOCTIIfHO HECHPaBHOCTI €NEKTPOMEpEXi Ta OONaAHAHHS, & BUMKHITbH
3arajabHE eJICKTPONOCTaAYaHHS.

7.4.3. BukonyiTe 3aX0/1u 3riIHO 3 TUIaHOM eBakyaiii Ha Burajgok HC.

7.4.4. Y BUIagKy TpaBMyBaHHS HEOOX1THO 3BEPHYTHUCS JI0 MEIPAI[IBHUKA, BUKJITUKATH CKCTPEHY
JIOTIOMOTY, 200, 3a MOTPeOU, HaJaTH TIEPIILY JI0JIi KAPCHKY JIOTIOMOTY.

7.4.5. llpu mOSBI CTOPOHHBOI OCOOM, SIKa YHWHUTH NPOTUMPABHI [ii MOH0 Oe3meKu
KUTTENITbHOCTI Bac a60 0TOUy0UYNX, BUKITUKAWTE MUTILIIIO.

IToromxeno:
3aBiayro4a METOUIHUM
Kal0iHeTOM O.b.Bopobeii

[TocamoBy iHCTPYKIIifO OTpUMaIIa,
31 3MICTOM O3HailomiieHa H.M.IIIukupssa



